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Online Grades w/ TAD 
Link to TAD can be found under District Personnel at TPS website 

Getting Class Data from TAD – new or updated gradebook 

 

 

 

 

 

 

 

 

 

 
Easy Grade Pro Import – new or updated gradebook 

1. Launch Easy Grade Pro. Open current gradebook 
or start a new one. 

2. Choose File > Import and then choose Import 
Online Grades (DD) Classes. 

3. Browse for your export Roster_0000#####.txt file. 

4. Match the import course on the left with a current 
class on right or import to a new class for a new 

term. If course code information is in your gradebook, the match will be automatic. 

5. Press Import and confirm. Repeat for each import course. Press Done when finished. 

This very important section w/in TAD will provide 
you all the support you need. 

• Import Steps 
• Online text and video support 
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Easy Grade Pro Export 
1. Click on the @ symbol or choose File > 

Email/Intenet. 

2. Select “Create Online Grades (DD) File.” 

3. Set the classes to export in the for field and the list tab. 

4. Under Options, se the following requirements 
 Match Course, Section, and Period fields with 

custom fields 
 Only export “Active Students” 
 Enter your name and full email address. 
 Enter your employee ID with four leading zeros. 

Ex: 000012345 

5. Press the Create button and save your file to the 
desktop.  

Uploading Grades into TAD 

 

Click on student name to see his/her 
grades. 


