Instructional Technology

Tacoma Public Schools

Creating Class Groups in iManager

Overview

Creating groups allows you as the instructor to have a digital inbox/outbox system with the students in
your classes. Teachers will have a folder where they can drop assignments, but students have read-only
rights to this folder. Students will have a Turn-in folder to return work to the instructor; teachers will
have read-only rights to this folder to protect the integrity of that work. Read-only rights do not allow
the user to edit the file. Creating class groups is quick and relatively easy using iManager. Once set up,
both the teacher and students will see a common Students’ G Drive icon on the desktop that provides
them with these resources.

Creating a Group

1.

Open iManager from the ZENworks Applications
Folder and log into the system using your Novell
Login information. This is the same information
that you use to log into your computer. Set the
tree to TPS.

Click Class Groups to open the menu.

Click Create Group to set up all of your groups.

Give your group a unique name. This is required
so that you can identify your group AND no other
teacher will use or has used that group name.
Example: Lokey Math P1

Non-example: English

Include your name, subject, and period.
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5. Find your Context by clicking on the Object Selector (the magnifying glass icon).

Use the down arrow
symbol to enter a
school.

Find your School
using the Next >>
and << Previous
buttons.

& | Object Selector (Browser) - Microsoft Internet Explorer,

Browse Search
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Contents: (click ocbject to select)
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6. When you are in your school directory, click on
the CLASSGROUPS directory.

7. You will be returned to the Create Group window
with the appropriate Context completed.

& Create Group

Specify the group name to be created.

Group name:

|Lakey Math P1

Contesxt:

|CLASSGROUF'S.LINCOLN.TF'S

DDynamic: Group

(To create a dynamic group, check this bosx)

ok | Cancel |

Note: You can enter or copy/paste this context in
this field for future groups OR repeat the above

steps for each group.
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8.

Press OK to complete your group. You will
receive confirmation that your group has been

. - . The new group was created: Lokey Math P1,CLASSGROUPS, LINCOLN TPS tps,
created unless there is a conflict with your group ——

name. ok ﬁw

Complete: The Create Group request succeeded

Adding Students to Your Group

NOTE: You will need a class list with student ID numbers to complete this section.

1.

2.

While still at the confirmation screen, press the Modify Button to add students.

Then click on the Members Tab. Modify Object: & Lokey Math P1.CLASSGROUPS, LINCOLN.TPS

General | Security | Dymamic JUENIE S RPM O Identity Manager

In the Members Field, enter each Members
student’s ID number followed by

fembers:

ACTIVE.STUDENTS a)[Ez

Example:
1234567.ACTIVE.STUDENTS

Press the ENTER Key to ADD a
student.

Select a student and press the Delete
key to REMOVE a student.

Count:

When you’ve added your entire class,
press OK.

oK | Cancel | Apply |

Repeat the steps in this handout to add additional Class Groups.

Modifying Groups

If you want to change members of a group, add or delete, you can do so at any time.

1.

Click Modify Group under the Class Groups
menu.

@ Modify Group

Specify the object(s| to modify.

You can navigate to your group as you did under | Pbisctneme: (see lish) L

creating a group OR you can use the History iy i
menu. Click on the History button to the right of ok | cancal | 8 chieilPerind 1.CLASSGRY
the magnlfylng gIaSS ‘fﬁlokef er2.CLASSGROUPS
Select your class group and press OK.

Click on the Members tab and add or delete

members as above.

Press OK when finished. S e
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Creating a Shared Workspace with Students

Some teachers, such as Yearbook instructors, will want to have a space where both teachers and students
have both read and write permissions; that is, teachers as well as students will have the same capabilities
to add, edit, or delete files. Only teachers who truly know that they want or need this function should
proceed.

1. Create your group per above instructions. Modify Group: &8 lokey math p1.CLASSGROUPS, WILSON. TPS
Eo S Security | Dvnamic |\ Members |
2. Onthe General Tab, enter your students as .denﬁﬁc:aﬁonlmm
Owner.
Other name: | |
Example: e
1234567.ACTIVE.STUDENTS TLOKEY.COMPUTERS. CAB.TPS
Location:
3. Press OK when finished. Department:
Organization: | |
Description: | v||£||5||ﬁ|

Using Class Groups

Now that you have created your class groups, both you and your students will share a Students’
G Drive icon on your desktop. Teachers and students will both see the folders below.

. Marme

i Ii,i'l.ﬁ.ssignments

| 2D Info

i Iﬁlnstructnrs

| I Reviewed
[ii‘lTurn ir

Within the Reviewed & Turn in folders (above), teachers
will see a list of student folders by student ID (right).
Students will only see their own folder.

Folder permissions refer to one’s ability to read, create,
edit, or delete files within them.

Folder Teacher Student
Permissions Permissions
Assignments All Read only
Info All Read only
Instructors* All All
Reviewed** All Read only
Turn in** Read only All

* Only if you set up shared workspace (see above)
** Students can only see the folder designated by their student ID number. No other student account information is visible.
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